[image: image3.jpg]



Where excellence in education and character is the expectation.

[image: image2.jpg]


 
Where excellence in education and character is the expectation.


Bradford Academy High School
Course Syllabus

Introduction to Business
Instructor: 
Mrs. Savitskie-Graham


Bradford Academy High School


Intro to Business
24218 Garner Street
Southfield, MI 48034
Office Phone: 248 351 0000 ext. 13204
Office Fax: 248 688 2080
Cell Phone:  734 347 4531
Email (school): shannonsavitskie@choiceschools.com
Email (personal):  ssavitskie@yahoo.com


Website:  www.savitskie.weebly.com

Preferred method of communication:   FORMDROPDOWN 

Date/Time:
2013-2014 School Year
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Course Description/ Approach 

Introduction to Business is a course that will, in the first 5 weeks, teach students the basic personal financial planning concepts in a series of core competencies.  It is taught to educate high school students about sound money management skills and the financial planning process, and to help teens begin to develop positive behaviors that are necessary to attaining financial maturity and achieving a secure future.
The following 15 weeks will introduce students to the world of business and prepares them for the economic roles of consumer, worker, and citizen. This course will serve as a background for other, more detailed business courses, such as accounting, marketing and business law, as well as preparation for future employment, financial literacy, and consumer decision making.

Objectives

· Create a personal budget
· Select strategies to use in handling credit and managing debt
· Determine how to use various financial services
· Create a personal insurance plan that will minimize your personal or financial losses
•    Explain the relationship between business and you
•    Define Scarcity

•    Discuss the four phases of the business cycle
•    Explain business ethics
•    Define social responsibility
•    Compare and Contrast a small business and an entrepreneurship
•    List types of business ownership
•    Compare responsibilities of levels of management

•    Discuss qualities needed to be a leader

•    Explain how technology influences business industries, and has changed the workplace

•    Describe ways government protects business

· Identify the functions of the Federal Reserve
Textbook/Materials
Each student will receive a NEFE High School Financial Planning Program workbook

Students will have daily access to the Internet and computer usage, thus most assignments will be completed using the technology available.
Course Work
	Task
	Weight

	Class Work
	25%

	Home Work
	10%

	Participation
	15%

	Quizzes
	20%

	Tests/Projects
	30%


Class Policies

All policies stated in the Student Handbook of Bradford Academy High School will be adhered to.  

If a student must miss a class due to illness or demands of family or employment, please contact the instructor in advance if possible. If because of the nature of the emergency you cannot contact the instructor in advance, please contact him/her as soon as possible after class. It is your responsibility to make up any missed work.

It is assumed that a Bradford student will take on the roles of active independent learner and scholar.

It is expected that all assignments be turned in on time and free of spelling and grammatical errors. Per Bradford policy late assignments are no longer accepted.  

All assignments must be the student’s own work. References to others’ work require citations in APA or MLA Style. Copying of other work, even with citation, is plagiarism and is not acceptable.

Additional Policies
1. Be RESPECTFUL  and RESPONSBILE 

I truly feel that if rule #1 is followed then the following rules will not need to be addressed.  If the following behaviors do occur, however, the consequences will be followed per the student handbook.

2. Insubordination:  Deliberate refusal to follow a reasonable request or order by me.  Consequences:   Refer to student handbook
3. Disrespect towards myself or another classmate: To use inappropriate voice tone, voice level, language, insinuations, mockery, gestures, threats, intimidation, etc.  Consequences:   Refer to student handbook

4. Profanity or obscenities:  The use of abusive, vulgar, irreverent, lewd, or indecent conduct, including gestures, pictures, stories or language.  Consequences:   Refer to student handbook

5. Skipping class/Loitering:  Being out of class during instructional time without a pass, arriving 5 or more minutes late to class without a pass, or attending class without proper authorization.   
Consequences:   Refer to student handbook
6. Fighting.  Consequences:   Refer to student handbook
7. Cell phone usage:  Possessing or using a cell phone for any purpose during school hours.  Consequences:  Warning and confiscation of phone, confiscation of phone and return to parent or guardian after 24 hours, phone kept by Bradford Academy for remaining of year, up to 1 days out of school suspension

8. Although students are traveling from different pods to come to class, students must be on time.  A tardy will result in a Friday detention.  

9. No gum, food or beverages in class.  This includes candy. No sleeping in class.  This means NO HEADS DOWN!  NO EXCEPTIONS!

10. No combing hair or putting on make-up.  If this becomes a problem the comb/brush and/or make-up will be taken away and a parent or guardian will be called to pick up the item(s).

11. You must sit in your assigned seat or you will be marked absent.

12. Do not get up at any time during class unless you have permission.  For example:  If your pencil breaks in the middle of class, raise your hand and ask permission before sharpening it.

13. Book bags, purses, and coats are not to be brought to class.

14. The uniform policy will be enforced.  Refer to student handbook

15. Talking when I am talking or when your classmate is answering a question will not be tolerated.  Not only is this rude and disrespectful, but I cannot teach when students are talking amongst themselves and not paying attention.

Make-up Work

If you are absent or suspended, you have as many days as you missed to get your missed work into me.  For example, if you are absent one day, you have one day to get your missed classwork/homework in.  If you are absent two days, you have two days to get your work in, etc.

You are responsible to find out what work you missed while you were absent/suspended.  There is a designated location for missed work, set up by day.  Each assignment is also posted online at savitskie@weebly.com. It is YOUR responsibility to pick this work up.  I will be more than happy to explain any missed assignments, please come to me before school, after school or the last five minutes of class in order for me to do so.  It is then your responsibility to hand in that assignment within the designated time period.  Any homework/class work that is NOT handed into me in the designated time period will become a zero.  

Per Bradford policy late assignments are no longer accepted.  
Extra Credit

There will be limited Extra Credit available.  The options will be given to the entire class and will be due BEFORE the end of the semester.  Extra Credit is not to be given to help you PASS my class, but to help you boost your grade.

Materials Needed

· Notebook

· Folder
Internet Use Policy Unacceptable Uses (Review and sign detailed Internet Use Policy attached)
· Students should not post personal contact information

· Students will not attempt to gain unauthorized access to Bradford Academy Network or to any other system through the network beyond authorized access.  

· Students need to respect the computer by using it appropriately

· Students will not plagiarize works that you find on the Internet.  

· Students will not access any social networking sites.  Including but  not limited to Facebook, My Space, Twitter

· You Tube, or any other music video sites are prohibited unless otherwise specified for an assignment
Bellwork

Bellwork is an assignment that is done DAILY.  When you walk in to class there will be a question or questions on the board that must be answered  in the first five minutes given.  You will be given a bellwork sheet in which you will put your answers. It is your responsibility to keep it for the two weeks.  If you do happen to lose this sheet you can simply write down the answers on a piece of notebook paper.  Just because you lose a bellwork sheet does NOT mean you can’t hand in your bellwork.  Bellwork is a large part of your grade.  If you are absent, a bellwork sheet with the questions is in the back of the room.  It is your responsibility to make up the bellwork for the day(s) you are absent
Grades
	93-100
	A
	73-76.99
	C

	90-92.99
	A-
	70-72.99
	C-

	87-89.99
	B+
	67-69.99
	D+

	83-86.99
	B
	63-66.99
	D

	80-82.99
	B-
	60-62.99
	D-

	77-79.99
	C+
	0-59.99
	F


-------------------------------------------------------------------------------------------------------------------------------

After reading through the entire syllabus, please sign below:

Parent (or guardian name)_________________________________ Date ________________

Student name __________________________________ Date_________________

Internet Use Policy 

Bradford Academy adheres to the federal requirements and guidelines stipulated under Title XVII-Children’s Internet Protection Act.  

A.  Educational Purpose

The Bradford Academy Internet system is limited to education purposes.  Activities that are acceptable include classroom activities, career development, and high-quality personal research.  Bradford Academy has the right to place reasonable restrictions on material you access or post through the system.  You are expected to follow the rules set forth in Bradford Academy disciplinary code and the law in your use of the network.

B.  Internet Management

Embracing the Internet as a critical and essential component in today’s world is essential if our students are to become functional members of society.  The benefits attained by the advancement of technology bring with it associated costs and a wide range of risks, in particular, the exposure of student to inappropriate material and people.  As part of our commitment to Internet security, we offer a firewall. The firewall has the ability to block objectionable material and captures the window when questionable material is accessed. 

C.  Unacceptable Use

The following uses are considered unacceptable:

1. Personal Safety and Personal Privacy

Students will not post personal contact information.  This includes students address, school address, telephone number, and name on the Internet.  This includes other people as well as the students.  Students will promptly disclose to the teacher any message or website that is inappropriate or makes students feel uncomfortable.

2.  Illegal Activities

Students will not attempt to gain unauthorized access to Bradford Academy Network or to any other system through the network beyond authorized access.  Students will not attempt to deliberately disrupt the computer system or destroy data by spreading computer viruses or by any other means.  Students will not use the network to engage in any other illegal act, such as arranging for illegal activities or threatening the safety of other people.

3.  System Security

No software is to be downloaded on the computer at any time without explicit consent of the system administrator.

4. Inappropriate language

Restrictions against inappropriate language apply to public messages, private messages, and material posted on Web pages.  Students will not use obscene, profane, vulgar, rude, threatening or disrespectful language.  Students will not post information that could cause damage or a danger of disruption.  Students will not engage in personal attacks, including prejudicial or discriminatory attacks.  Students will not harass another person.  Students will not knowingly post false or defamatory information about another person or organization.

5. Respecting Resources

Using the computer systems and Internet is a privilege.  Students need to respect the computer by using it appropriately.

6. Plagiarism/Copyright

Students will not plagiarize works that you find on the Internet.  Plagiarism is taking the ideas or writing of others and presenting them as if they were your own.  Students will respect of rights of copyright owners.

7.  Inappropriate Access to Material

Students will not access material that is designated for adult use only or is profane or obscene, that advocates illegal or dangerous acts, or discrimination towards other people.

If students mistakenly access information, they should immediately tell the teacher.  This will protect students against a claim that they have intentionally violated the rules.

By signing the consent and waiver form, the student agrees to abide by these policies. The student also understands that violation of these policies will result in revocation of Internet privileges. The student and parent/guardian must sign this agreement after they have discussed these rights and responsibilities together.
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-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------
I have read and understood the BAHS Internet Use Policy. I agree to abide by the Code of Ethics and to follow the rules contained in this policy. I understand if I violate this policy, my privileges can be terminated and I may face other disciplinary measures.

Student (print) __________________________________ Signature ____________________________________________ Date_________

As the parent/guardian of the student signing above, I have read the BAHS  Internet Use Policy and grant permission for my son/daughter to access the Internet. I understand that there may be unacceptable and controversial material on the Internet that may be accessed despite all precautions. I understand that my son/daughter will be held liable for violations of this policy. 

Parent (print) ___________________________________ Signature _____________________________________________ Date __________
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