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Bradford Academy High School

Course Syllabus

Introduction to Technology
Instructor: 
Mrs. Savitskie-Graham


Bradford Academy High School



Technology & Business Law
24218 Garner Street

Southfield, MI 48034

Office Phone: 248 351 0000 ext. 13204
Office Fax: 248 688 2080

Email (school): shannonsavitskie@choiceschools.com

Email (personal):  ssavitskie@yahoo.com


Website:  www.savitskie.weebly.com

Preferred method of communication:   FORMDROPDOWN 

Date/Time:
2013-2014 School Year
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Course Description/ Approach 

Technology is a course in which the basics and fundamentals of computer education is taught.  The history of the Internet, software applications for business, and website development will be taught to develop technology skills for the 21st Century Learner.  Students will have access to a laptop and a printer in order to allow all students the opportunity to complete assignments and learn hands on the technology that is being taught.
Objectives

· Understand tools and methods used to obtain information from the Internet.

· Understand Internet search tools and methods.

· Understand how to validate, authenticate, and legally use information from the Internet.

· Understand documents and publications used in business.

· Apply procedures to use presentation software in business.

· Create a personal website using free online software.

Textbook/Materials

No textbook will be used in this course.  All materials needed will be given to students and/or available on my website.
Course Work

	Task
	Weight

	Class Work
	25%

	Home Work
	10%

	Participation
	15%

	Quizzes
	10%

	Tests/Projects
	40%


Class Policies

All policies stated in the Student Handbook of Bradford Academy High School will be adhered to.  

If a student must miss a class due to illness or demands of family or employment, please contact the instructor in advance if possible. If because of the nature of the emergency you cannot contact the instructor in advance, please contact him/her as soon as possible after class. It is your responsibility to make up any missed work.

It is assumed that a Bradford student will take on the roles of active independent learner and scholar.

It is expected that all assignments be turned in on time and free of spelling and grammatical errors. Per Bradford policy late assignments are no longer accepted.  

All assignments must be the student’s own work. References to others’ work require citations in APA or MLA Style. Copying of other work, even with citation, is plagiarism and is not acceptable.

Additional Policies
1. Be RESPECTFUL  and RESPONSBILE 

I truly feel that if rule #1 is followed then the following rules will not need to be addressed.  If the following behaviors do occur, however, the consequences will be followed per the student handbook.

2. Insubordination:  Deliberate refusal to follow a reasonable request or order by me.  Consequences:   Refer to student handbook
3. Disrespect towards myself or another classmate: To use inappropriate voice tone, voice level, language, insinuations, mockery, gestures, threats, intimidation, etc.  Consequences:   Refer to student handbook

4. Profanity or obscenities:  The use of abusive, vulgar, irreverent, lewd, or indecent conduct, including gestures, pictures, stories or language.  Consequences:   Refer to student handbook

5. Skipping class/Loitering:  Being out of class during instructional time without a pass, arriving 5 or more minutes late to class without a pass, or attending class without proper authorization.   
Consequences:   Refer to student handbook
6. Fighting.  Consequences:   Refer to student handbook
7. Cell phone usage:  Possessing or using a cell phone for any purpose during school hours.  Consequences:  Warning and confiscation of phone, confiscation of phone and return to parent or guardian after 24 hours, phone kept by Bradford Academy for remaining of year, up to 1 days out of school suspension

8. Although students are traveling from different pods to come to class, students must be on time.  3 TARDIES = 1 ABSENCE  

9. No gum, food or beverages in class.  This includes candy. No sleeping in class.  This means NO HEADS DOWN!  NO EXCEPTIONS!

10. No combing hair or putting on make-up.  If this becomes a problem the comb/brush and/or make-up will be taken away and a parent or guardian will be called to pick up the item(s).

11. You must sit in your assigned seat or you will be marked absent.

12. Do not get up at any time during class unless you have permission.  For example:  If your pencil breaks in the middle of class, raise your hand and ask permission before sharpening it.

13. Book bags, purses, and coats are not to be brought to class.

14. The uniform policy will be enforced.  Refer to student handbook

15. Talking when I am talking or when your classmate is answering a question will not be tolerated.  Not only is this rude and disrespectful, but I cannot teach when students are talking amongst themselves and not paying attention.

Per Bradford policy, late assignments are NOT accepted.  
Only work submitted on or before the due date will be graded and receive full credit; late assignments will not be accepted. Exceptions will be made only for absences. In event you are absent on the day the work was assigned, you are responsible for collecting the missed work, and submitting on the date communicated by the instructor. If absent on the day the work is due, you will be fully expected to submit the assignment upon your return.

Homework

There is always an ongoing homework assignment for this class.  This assignment can be found online, posted in the back of the room, and also extra handouts are available at the back of the class in the folder provided, and  a copy will also be handed out at the beginning of the semester.  This homework assignment is titled “Technology Tic-Tac-Toe Student Choice Activities”.  You are to choose 1 activity to complete every two weeks, so by the end of 6 weeks you will have completed 3 activities.  These are due on the due date and are to be done on the computer and turned into dropbox at dropbox.com, (username: ssavitskie@yahoo.com password: bradford) in the correct folder (freshmen) using the file name: tictactoe lastname. 

NO LATE HOMEWORK ASSIGNMENTS WILL BE ACCEPTED

IF AN ASSIGNMENT IS NOT COMPLETED ON THE COMPUTER IT WILL NOT BE ACCEPTED

HOMEWORK NOT SUBMITTED TO DROPBOX  & NAMED PROPERLY WILL NOT BE ACCEPTED

Materials Needed

· Notebook

· Folder

· Flash Drive
Internet Use Policy Unacceptable Uses (Review and sign detailed Internet Use Policy attached)
· Students should not post personal contact information

· Students will not attempt to gain unauthorized access to Bradford Academy Network or to any other system through the network beyond authorized access.  

· Students need to respect the computer by using it appropriately

· Students will not plagiarize works that you find on the Internet.  

· Students will not access any social networking sites.  Including but  not limited to Facebook, My Space, Twitter

· You Tube, or any other music video sites are prohibited unless otherwise specified for an assignment
Bellwork

Bellwork is an assignment that is done DAILY.  When you walk in to class there will be a question or questions on the board that must be answered  in the first five minutes given.  You will be given a bellwork sheet in which you will put your answers. It is your responsibility to keep it for the two weeks.  If you do happen to lose this sheet you can simply write down the answers on a piece of notebook paper.  Just because you lose a bellwork sheet does NOT mean you can’t hand in your bellwork.  Bellwork is a large part of your grade.  If you are absent, a bellwork sheet with the questions is in the back of the room.  It is your responsibility to make up the bellwork for the day(s) you are absent
Grades
	93-100
	A
	73-76.99
	C

	90-92.99
	A-
	70-72.99
	C-

	87-89.99
	B+
	67-69.99
	D+

	83-86.99
	B
	63-66.99
	D

	80-82.99
	B-
	60-62.99
	D-

	77-79.99
	C+
	0-59.99
	F


-------------------------------------------------------------------------------------------------------------------------------

After reading through the entire syllabus, please sign below:

Parent (or guardian name)_________________________________ Date ________________

Student name __________________________________ Date_________________
High School 2012-13
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